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Page 3: “1. SIGNATURE & CONTRACTUAL COMMITMENT”

EVENT ORGANIZER: IMCAS C/O COMEXPOSIUM HEALTHCARE
VENUE CONTRACTOR: W SHANGHAI - THE BUND

COMEXPOSIUM HEALTHCARE SAS
10-12 Avenue de Messine+ 75008 Paris « France

COMEXPOSIUM (SHANGHAI) CO., LTD
Suite 801-805, 8th Floor, No. 777 Huoshan
Tel: +3314073 8282
siret 398 340 356 00045 « RCS Paris « id TVA fr
92398340356

Road, Dalian Road One Center Building,
Yangpu District, Shanghai, China.

Paris office Shanghai office

Postcode: 200082
Tel: +86 21 6217 0505



1+ SIGNATURE & CONTRACTUAL COMMITMENT

l, the undersigned

Last name:: First name :

as a legal representative for (company name) :

Position within the company :

Certify that:

« The company I'm representing, its employees or subcontractors will comply with all provisions mentioned in this RULES and
REGULATIONS document.

« |, or an authorized representative, will promptly proceed with the payment of any penalty fees if any of the following 10 points
are not adhered to:

Cost in EUROS (excl tax) Chapter

[4)
E’ z The setting up and dismantling schedule is exceeded (charged 1000 euros per hour per boo-
£ Q2 1 per hour per booth) th (payment must be made  3.3.c
g 2 onsite immediately)
a 2
T o 3 2 The booth space is not completely cleaned of any decor, hard- subject to the venue’s 33b
g_ § Z ware, carpet, etc. (charged per cubic meter of cleaning) penalty fees h
SE=—
S8
@ Th i to th th fl ill th P . ,
cd ere is any damage to the booth space, floor, pillar/s, the ve subject to the venue's
S % L enalty fees S
35 wallfs, etc. P y
> .
o 4 There s late return of room key(s) 100 euros per day 6.1b
§
° 5 Thereis loss of meeting room key(s) 400 euros per key 6.1c
g E 6 There s late return of the badge scanner(s) 100 euros per day 81b
T C
3
Q8 7 Thereis loss of the badge sccnner(s) 500 euros per device 8lc
Early tear- f th before the official closing time- . . .
8 arly tear-down of your booth before the official closing time Deduction of Credit Rating
frame
G Failure to comply with any following rules mentioned in the docu- . . .
< 9 nu ply wi Y wing ru ! : u Deduction of Credit Rating
5] ment
10 Any damages incurring fines from third party (venue, suppliers, subject to the venue’s
etc.) penalty fees

| therefore accept :

- To sign this page (signature & contractual commitment)

+ To be bound by the following rules & regulations

« To upload all related documents through my company account on imcas.com.

By policy, IMCAS will charge additional fees only if the Exhibitor commits one of the above requirements and/or fails to honor
the original invoice that is issued in strict respect with the binding contract.

For violation of any other following rules, Exhibitors, or their concerned suppliers, shall be subject to penalties ranging from an
eviction from the venue or bans on future IMCAS events to the deduction of their PPS points.

Date:

Sighature:



ESSENTIAL INFORMATION FOR ALL EXHIBITORS

a. Contact information and the catalog of our official suppliers, including catering, freight forwarders, booth constructors,
electricity providers, accommodation, and more, are available in your company account under the EXHIBITOR SERVICES
section.

b. Detailed information and instructions on booth dimensions and height, onsite delivery, setup and dismantling, and onsite
exhibitor services are published in the LOGISTICS PLANNING section of your company account.

2 - COMPLIANCE & LAW

1. Raw spaces - Obligation to provide booth layout and equipment
a. Submit the booth layout at the EXHIBITOR PORTAL for validation before July 27th, 2026.

b. The booth layout must include the following:
- Booth width and length
- Booth maximum height including floorboard and signage, if any
- Partition walls, if any
- Thickness of floor covering and material use (e.g. carpet, floorboard)
- Technical floor plan with ALL dimensions and 3D designs

IMCAS reserves the right to refuse the booth installation of exhibitors who have not provided the layout within the time
allotted. These plans may be submitted to the Safety Officer for validation if necessary.

c.In order to verify that the booth being built onsite corresponds to the design previously sent, this layout will be checked
during setup. Should the booth building not coincide with your layout, IMCAS reserves the right to amend or stop the

construction.

d. Full ceiling coverings and mezzanines are NOT allowed to be included in the booth due to fire regulations and building
codes.

e. The use of signage in white letters on a green background is prohibited, since these colours are reserved exclusively for
the «Exit» sign or the fire services team.

f. Walls on any open sides of a booth should not exceed 50% per side (not to be confused with the sum of all open sides)
and shall not affect the visibility of neighboring booths.

g. Door of storage room built in the booth must open inwards and not towards the aisle.

h. Please refer to the construction manual provided by our official constructor, RENNIE, for detailed rules and restrictions
outlined in the annex.

2. All-inclusive booths - Rules & Guidelines

Logo ;
Exhibitor’s Name

1000mm

a
Exhibitor’s Name : ""’,’
Exhibitor’s Name
Booth No.
3 sqm Mobile booth Construction PREMIUM
see detailed description HERE see detailed description HERE

a. It is strictly forbidden to customize the mobile booth’s counter. Booth signs are NOT allowed to be replaced with a com-
pany logo. Due to venue fire safety regulations, no wall will be provided and authorized for mobile booths. Booth signs are
NOT allowed to be replaced with a company logo.


https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#services
https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#logistics
https://www.imcas.com/en/imcas-china-2026/company-account/booth
https://www.imcas.com/en/imcas-china-2026/exhibit/product/13131/113532
https://www.imcas.com/en/imcas-china-2026/exhibit/catalog?family=33&sold_out=&option-of=

b. Any promotional materials or AV equipment must be displayed within the allotted booth space and may not extend
beyond the space limits.

c. No exchange of furniture is permitted. However, the removal of some furniture is allowed before July 15, 2026. If you wish to
remove furniture, please email us at logistics@imcas.com.

d. The number of wall(s) to be built (except for mobile booths) is indicated on the exhibit map available online in the
LOGISTICS PLANNING section of your company account.

e. For the construction PREMIUM packages, any additional requests for booth personalization (e.g. adding a storage room,
additional graphics on side walll, etc.) must be coordinated through our official constructor.

f. Power supply is not included with any booth space, with the exception of mobile booths. Electricity should be ordered
directly by the exhibitor through our supplier (see the EXHIBITOR SERVICES section).

3. Obligation to comply with the regulations enforced by the following legal institutions

a. Labor laws
b. Customs (for materials or products from obrood)
c. Hygiene (for food or animal species)

d. Products licenses: it is the Exhibitors’ responsibility to obtain the corresponding marketing and commercialization li-
censes of the products that are displayed, promoted, or utilized during the event. All products and devices must be legally
authorized by the local authorities within the country where the event is held. Products without a license are not permitted to
being promoted. Please refer to Sponsors’ FAQ chapter 7.4. Does my product need to be registered to exhibit? for further
details.

e.Medical licenses: any medical act organized by the Exhibitor during the event shall be executed by physicians qualified
and licensed to do so following the laws and regulations of the country where the event takes place. Please note that many
countries require a Temporary License’ for the physicians to legally perform certain medical acts and applications.

f. Live treatments are not permitted at booths (refer to Sponsors’ FAQ chapter 4.4 for further details). A demonstration at

a booth is permitted only if is a non invasive procedure and/or no invasive action of the device used. Therefore, only light
cosmetic treatments dedicated to the surface of the skin are allowed, after prior approval of the Scientific Committee. If you
would like to demonstrate such a product or device, please send an email to industry-china@imcas.com.

Please refer to LOGISTICS PLANNING (chapter 3. Sponsored & Granted Activities) for further details on medical licences and
live treatments.

d. Onsite Sales Policy: All onsite purchases by attendees must be accompanied by an official invoice. To issue invoices, the
exhibiting company must be legally registered in the country where the congress is held. If your company is not registered
locally, you may proceed with one of the following alternatives:

- Accept written orders from attendees, or
- Facilitate purchases through an authorized local distributor.

Direct onsite sales are strongly discouraged. Should an exhibitor choose to conduct direct sales at their booth, it is done
entirely at their own risk. IMCAS and its partners assume no responsibility or liability for any resulting issues or disputes.

3 e BOOTH SETUP, DECORATION, & DISMANTLING

1. Date, time of installation, decoration, and dismantling information:

a. Raw space booth construction:
LEVEL 2
Tuesday, 25 August from 2pm to 10pm
Wednesday, 26 August from 8am to 8pm

NOTA: Heavy works must be finished by 26 August 2026 at 4pm.

b. ALL INCLUSIVE BOOTHS (mobile booth & construction PREMIUM) decoration:
Wednesday, 26 August from 4pm to 8pm

c¢. General booth dismantling: Saturday, 29 August from 5pm to 10pm


https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#logistics
https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#services
https://www.imcas.com/en/sponsor/faq?congress_id=211#question-7-4
https://www.imcas.com/en/sponsor/faq?congress_id=211#question-4-4
https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#logistics
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2. Gaining access to the venue for constructors

a. Exhibitors must fill in the information of their booth constructor and onsite person in charge of setup and dismantling on
their company account (Booth section).

b. Construction Permits: RMB 100 per pax. Permits are valid only during booth setup and dismantling periods. All personnel
must register in advance with our official provider, RENNIE, to gain access to the loading bay and the congress venue. The
venue will be accessible for external constructors:
i Setup days:
Tuesday, 25 August from 2pm to 10pm
Wednesday, 26 August from 8am to 8pm
ii. Dismantling time: Saturday, 29 August from 5pm to 10pm

c.To enhance the efficiency of loading bay management, our official booth constructor, RENNIE, will be reaching out to
all external constructors (whose contact information must be provided by exhibitors through the exhibitor portal HERE) to
coordinate their time of arrival.

d. A deposit of RMB 50,000 and a venue management fee of RMB 100 per square meter are required. These are mandatory
for all raw space booths not built by our official constructor, RENNIE. Please refer to the construction manual provided by
RENNIE for detailed rules and restrictions outlined in the annex.

e. All constructors must wear their company uniform and the pass allocated by KEIRENNIE at the venue. Should the personnel
has no identifiable item on their person, IMCAS reserves the right to evict them from the venue.

f. The use of safety shoes and protection equipment during set-up and dismantling is compulsory at all times and will be
checked by the IMCAS booth team. IMCAS reserves the right to deny access to anyone not wearing safety shoes, and denies
any liability for events or injury involving improper dress and/or the failure to follow correct job site dress.

3. Setup and dismantling departure forms (only applicable to raw space booth)

a. Exhibitors or their contractors must complete their installation by the date and time limits set. If exceeded, access to the
venue will not be granted for any packing, machinery, vehicle transports, or external contractors under any circumstance,
regardless of the impairment it may cause for the Exhibitor. Contructors remaining onsite after the allocated schedule will
be subject to a penalty fee (as specified in chapter 3.2.c).

b. At the end of booth setup and dismantling, the person in charge (either booth constructor or Exhibitor) must sign the
SETUP DEPARTURE FORM & DISMANTLING DEPARTURE FORM by presenting themselves to the RENNIE booth managing team or
the Exhibitor Services room before leaving the venue. The objective is to ensure that the booth construction and dismantling
comply with our rules and regulations.

Should the SETUP and/or DISMANTLING DEPARTURE FORM not be signed, no appeal can be made in the event of any
findings of deterioration of the space and/or garbage left at your booth. Penalty fees will be imposed accordingly.

c. Any excess setup or dismantling time will be billed as follow:
1000 euros (exclusive tax) per hour exceeded per booth (payment must be made onsite immediately).

4. Delivery and consignment

Please refer to the guidelines published at the exhibitor portal for detailed instructions (logistics planning -->
Delivery to the venue).

a. OPTION 1> Using a freight company
i you can either use a freight company of your choice or
ii. you can use the service of the appointed IMCAS Official Freight Forwarder:
APT SHOWFREIGHT SHANGHAICO ., LTD.
Contact: Mr. Janson ZHU
Phone: +86 21 6124 0090 Ext. 307
Email: jansonzhu@aptshowfreight.com
Website: http://www.aptshowfreightlogistics.com
Please find shipping instructions at the exhibitor portal (exhibitor services --> freight forwarder).

***Exhibitors intending to send small quantities of exhibition materials (such as giveaways or brochures) via courier
services (e.g. DHL, FedEx, UPS) should be aware that Chinese customs regulations are particularly strict. Courier shipments


https://www.imcas.com/en/imcas-china-2026/company-account/booth
https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#logistics
https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#logistics
https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#services
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are often held at customs until the delegate’s arrival in China or, in some cases, even denied entry altogether. To avoid
delays or the risk of non-delivery, it is strongly recommended to verify all import regulations in advance and consider
using a professional freight forwarder experienced with Chinese customs procedures.
b. OPTION 2 > Direct delivery to the conference venue
i. Venue address:
W Shanghai - The Bund
66 Lvshun Rd, 66,
Hongkou District
Shanghai 200086 China

ii. On each box/package to be delivered at the conference venue, the name of your company, the booth
number, contact info, and the event name should be clearly written.

iii. Deliveries to the venue should be done during booth setup days (see chapter 31). Any goods delivered
before the allocated booth setup days will not be accepted.

iv. The vehicles delivering your booth materials should present themselves at the venue’s service entrance
(back service entrance) at above exact delivery time or after, never through the main entrance or public areas.

b. Receiving your goods by courier
i. The consignee whom will accept your goods must be a person from your company. IMCAS and its partners will not be
responsible for reception of your goods and materials on your behalf.

ii. Each Exhibitor, or his acknowledged representative, will provide the transportation, receipt, shipment of packages,

and recognition for their content. All packages must be unpacked on arrival. If the exhibitors or their agents are not
present to receive their package, IMCAS and its partners will not receive it and reserves the right to store, unwrap, or return
it to the sender, subjecting the Exhibitor to all costs.

5. Setup

a. Attendance is compulsory at the booth during all installations. The Exhibitor or his duly accredited representative
should be present during the visit of all services and is responsible for safety of all parties involved. All persons must
comply with security measures imposed by the event venue, IMCAS, and the government throughout the duration of the
event.

b. Installation of the booth is to be done by a qualified constructor (constructor registration must be able to be provided
on request). All interior booth equipment falls under the responsibility of the Exhibitor. The installing company is
responsible for all risks incurred from the provided booth materials and any damage that may be caused within the space.

c¢. IMCAS will not be responsible for slight differences that could be observed between the dimensions shown during the
booking and dimensions in actual location, nor changes within the exhibition environment of the booths (modification of
neighboring booths, alleys reconfiguration, etc.).

d. The Exhibitor is responsible for any water installation within the booth and any damage it may cause (e.g. water
damage).

e. Booth construction must remain within the limit of the allocated space. Any modification to the existing onsite
structures (stringers, panels, curtains, etc.), to occupy the spaces reserved for visitor traffic or another company’s booth is

prohibited. Any attachment to the booth frames andjor partitions is strictly prohibited.

f. All goods and products presented are subject to review by the IMCAS team. Any goods that may be deemed as
dangerous or unappealing must be removed upon request.

g. All fire exits and venue entrances must remain clear and free of obstruction at all time in accordance with the
conference venue fire regulations.

h. The total booth height should include partitions or separating elements, and all decorations including the top advertising
signs and floorboard. Please check your maximum booth height and mandatory wall at the EXHIBITOR PORTAL.
IMCAS/RENNIE can stop the set up at any time if that request is not fulfilled.

i. No hanging requested by Exhibitors is permitted in the booth spaces or exhibition halll.

j- Any promotional support displayed must be placed within the allotted booth space and may not cross space limits and
walls.

k. All plants and flowers must be placed in waterproof flowerpots.


https://www.imcas.com/en/imcas-china-2026/company-account/logistics-and-services#logistics

I. Walls or elements blocking visibility on contiguous booth lines will not be permitted.

m. Electrical outlets: links or power cords connecting the power supply of one booth to another is strictly forbidden. Any
operations to move or remove the electrical box must involve our offical supplier's personnel. Penalties will be issued if any
damages.

n. Specific case of a “raw space* booth (built and decorated by an external designer/constructor):

i Raw space booths are provided with only the floor markings (no further equipment or walls are provided).
Therefore the Exhibitor and their set designer must provide the floor coverings and dividing wallls. All materials used
over carpeted or hard floor areas must be nonslip.

ii. Wall coverings: every wall built must be properly covered on both sides (inner and outer); outer walls
should not be left raw/uncovered, In addition to both sides, it is required to neatly cover any protruding part of the
wallls that may be visible to the public.

Floor covering is mandatory

1. All exhibition spaces must include floorboard or carpet (provided by the Exhibitor) to prevent any

damage to the venue’s marble or carpeted surfaces. In case of damage, responsible parties will be charged
depending on the charges of the venue and extent of the damages. Failure to comply with these requirements
may result in deductions of your credit rating.

2. Carpets or protection sheets must also be laid in any areas where the Exhibitor is installing booth material
during construction. All these protection measures must be done before the commencement of any setup.

3. Color reference at IMCAS CHINA 2026

. Purple Red (carpet color of IMCAS pre-equipped booths)

6. Dismantling

a. The Exhibitor, or their duly accredited representative, is required to be present at their booth from the beginning of the
dismantling process through its completion. Note that all Exhibitors are required to verify dismantled spaces and check
out with a member of IMCAS staff before departing the venue to ensure there is no daomage and waste left at the booth
space. Failure to do so may result in charges for any damage or waste found later, which will be billed to the Exhibitor.

b. The initiation of booth breakdown or removal of any exhibition materials prior to the closure of the event or exhibition
hall is prohibited. No pallets are allowed in the exhibition halls before the dismantling time.

¢. Booth breakdown (including the removall of all goods, company items, specific decorations, waste, and building
materials) must be completed by the Exhibitor within the timeframe established by the IMCAS team. IMCAS maintains the
rights to move or dispose of any materials left in violation of this. Any materials that are transferred to a storage facility
will be fully at the cost and risk of the Exhibitor. IMCAS bears no responsibility for any damages, partial, or total losses that
may occur in this process.

d. The Exhibitor must leave the space, decor, and hardware used in the state that it was initially provided. Any undisposed
materials or venue deterioration resulting from their installments or distribution of goods before, during, or after the event
will be evaluated by both the IMCAS team and the venue. Responsible parties will be charged depending on the charges

of the venue and extent of the damages.

e. All booth materials must be superintended by a company representative until it is retrieved by their freight forwarder.
IMCAS is not liable for any unattended booth or exhibitor materials.

7. Cleaning

General cleaning will be provided in common areas by the Organizer during the show days. It includes vacuuming in

aisles and emptying waste bins. However, Exhibitors are responsible for the daily cleaning of their booths. IMCAS/RENNIE also
maintains the right to impose additional Exhibitors fees for necessary venue cleaning services depending on the charges of
the venue. All charges will be accompanied by visual evidence of the unattended materials.



4 - BOOTH OCCUPATION

1. Respect of the booth renting contract

a. No subleasing

i. The Exhibitor cannot sublease the space it has reserved to another society that is not a division of the same
company or a legally authorized agent. They will be required to deliver to IMCAS an authorization or presentation of
valid evidence (authorized agent contract or society status).

ii. The violation of this agreement will result in the immediate expulsion of one or both parties.

b. The distribution of both direct and indirect promotional sighage, brands, flyers, and products outside of the operational
scope of the participating Exhibitor is also prohibited.

c. Any items that do not conform within these standards will be removed immediately without compensation. IMCAS
maintains all rights to determine the validity of the product(s) in question and to take further penalty action in accordance
with IMCAS regulations and the extent of the violation.

2. Rules to obey

a. The fire extinguishers (as provided by the technical services of the congress venue) that are at or nearby booth areas
must be accessible at all times.

b. Any light or sound advertisements, animations, showcases, or demonstrations that could provoke crowding within
walkways must be submitted and previously approved by IMCAS. The IMCAS team maintains the right to cancel the
authorization granted if the shows or promotional devices disturb the circulation of the event.

c. Pathways must not be under any case blocked or encroached.

d. Any remaining packaging, display covers, staff belongings, or items not intended in the booth presentations must be
placed out of the sight of attendees. During opening hours of the exhibition hall, exhibit items should not remain covered.
In such a case, IMCAS will remove any covering on exposed items without being held responsible for damages or loss

which could result from such action.

e.IMCAS should not be held responsible for any stolen goods before, during and after the congress. the exhibiting company
must survey its belongings at all times.

f. Exhibitors cannot empty their booth or pack up before the end of the exhibition hours on the last day. The total or partial
closing of a booth during public opening hours is, by any methods used and especially during a demonstration is strictly
forbidden.

g- No smoking and vaping within the congress venue. Smoking is forbidden within exhibition halls and/or public opened
spaces, as well as within the booth space.

h. No food and beverage supplier or caterer, other than the official appointed caterer by the venue (or approved
contractor(s) by venue), is allowed to supply or cater food and beverage at the congress venue.

i. Any equipment or decoration (eg. helium balloons) that could be a potential security risk will be denied and must be
removed from the venue.

5« PROGRAM

1. Program Modification

Please note that while speakers, exhibitions and sessions were confirmed at the time of publishing, circumstances beyond
the control of the Organizer may necessitate substitutions, alterations or cancellations.

As such, IMCAS reserves the right to alter or modify the advertised speakers, exhibitions and sessions if necessary, without
liability. Any substitutions or alterations will be updated on our portal and notified as soon as possible.



2. Speakers
Speakers who are speaking within sponsored sessions may be considered by the IMCAS Scientific Board to speak or

chair within other scientific session(s). IMCAS considers that such scientific sessions do not enter in conflict with any other
sponsorship agreement and that speakers should not be restricted to speak only within designated sponsored sessions.

6 - MEETING ROOMS

1. Important information
a. All rented spaces will be accessible through the venue’s personnel, so keys are not required by default. For rooms
rented by the same exhibitor for the entire duration of the congress, keys can be collected and returned at IMCAS Exhibitor
Services, upon signing the Keys Management Form. Specific instructions and opening hours will be sent via email prior to the
congress.
b. Any late return of the key(s) will be fined at 100 euros (exclusive of tax) per day.

c. In the event of the loss of the key(s). a fee of 400 euros (exclusive of tax) will be charged per key.

d. No construction is permitted. Only promotional materials, furniture, and equipment that can be easily set up and removed
are allowed. Soliciting participants near the rented space is strictly prohibited.

7 - HOSPITALITY SPACE

1. Important information
a. All rented spaces will be opened during congress days by the venue’s personnel and no keys are required.

b. It is compulsory to send us the floor plan and 3D design for validation. IMCAS is given the right to refuse the installation of
exhibitors who have not returned the layout within the time allotted for approval.

c.To ensure that the onsite setup aligns with the layout previously submitted, both the decoration and move-in will be ins-

pected during the setup phase. If the actual build does not match the approved design, IMCAS reserves the right to interve-
ne, request adjustments, or halt the construction process.

8 - BADGE SCANNER RENTAL

1. Badge scanner onsite

a. Badge scanner(s) can be collected from and returned to the IMCAS Exhibitor Services, upon signing the Lead Retrieval
Form. Specific instructions and opening hours will be sent via email prior to the congress.

b. Issued badge scanner(s) become the responsibility of the company representatives to whom the scanner(s) is provided.
c. Any late return of the badge scanner(s) will be subject to fines at 100 euros (exclusive of tax) per day.

d. In the event of the loss of the scanner(s), a fee of 500 euros (exclusive of tax) will be charged per scanner.

9 « FREQUENTLY ASKED QUESTIONS

Supplementary information relevant to the congress and its activities can be found online through the IMCAS Sponsor
Frequently Asked Questions (FAQs) here: https://www.imcas.com/en/sponsor/fag?congress_id=2T1

IMCAS reserves the right to change the terms and conditions at any time without prior notice. In the event that changes are
made, the revised terms and conditions shall be posted on sponsors’ FAQ/company account and the updated version of
rules & regulations document will be posted online. Please refer to the latest information on our website https://www.imcqs.
com/en to stay informed on any changes.
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Raw Space Construction Guidelines

I. Raw Space Construction Guidelines

1.1 Pre-Congress Registration for Raw Space Construction

Raw space booth construction must complete the following by July 15, 2026, and make

payment to the official contractor, Rennie (please send contact qg. sun@rennie—shanghai. com):
* Power Supply Rental Form (mandatory for raw space booths)

¢ Raw Space Booth Deposit and Venue Management Fee(mandatory for raw space booths by Non-official

contractor)

All fees, including the raw space booth construction deposit, venue management fee, and any
other facility charges, must be paid in full, and all required registration procedures and documents
must be completed before the deadline. Late submission or payment may delay the processing of

construction permit applications.
1.2 Raw Space Booth Deposit

A deposit of RMB 50,000 is required (Non-official contractor). If the contractor complies with
all regulations during setup and dismantling, removes all booth waste upon move-out, and passes
venue inspection, the deposit will be refunded within 90 working days after the congress

concludes.
1.3 Venue Management Fee

A venue management fee of RMB 100 per square meter applies (mandatory for raw space,

Non-official contractor).

1.4 Construction permits cost RMB 100 per piece, and they are only valid during the setup

and teardown periods.

1.5 Construction vehicle waiting management permit RMB 600 per piece. The parking fee at

the hotel is payable separately.

1.6 Raw space booth cleaning fee for stand flooring during the show days RMB 240 yuan per

square meter. (Optional item)
2. Documents Required by July 15, 2026

2.1 Construction company’s business license and certificate of identity of legal representative.

(Should be stamped with the company seal)



2.2 Exhibitor appointed contractor form and safety responsibility commitment. (Should be

stamped with the company seal)

2.3 List of construction personnel with ID cards and special work certificates. (Should be

stamped with the company seal)

2.4 Booth design renderings, left/right elevation views, floor plan with dimensions, structural

diagram, material explanation, circuit diagram, and power distribution system diagram.
2.5 Construction insurance

All builders must purchase the "Hotel Event Liability Insurance" policy with a total cumulative

compensation limit of RMB 6 million.

(1) Losses incurred to the buildings, various fixed equipment, as well as the ground and
foundation of the rented exhibition venue; The compensation limit for each accident is RMB 2

million.

(2) Pensions, medical expenses, and other related costs arising from the personal injury or
death of the employed staff; The compensation limit for each accident is RMB 2 million; The

compensation limit per person for each accident is RMB 500,000.

(3) Pensions, medical expenses, and other related costs arising from the personal injury or
death of a third party; The compensation limit for each accident is RMB 2 million; the

compensation limit per person for each accident is RMB 500,000.

Each raw space booth must purchase exhibition liability insurance that meets the requirements
of this regulation before handling relevant admission procedures such as electricity application,

drawing review, and deposit payment.

I1I. Raw Space Booth Construction Requirements

1. Booth Construction Companies

1.1 During move-in, congress, and move-out periods, any construction, dismantling, or
maintenance must comply with relevant regulations. Cooperation with the Chinese government

authorities and the organizer's inspections is required.

1.2 Any agreement or arrangement between the exhibitor and the personalized booth constructor
is a private contract between the two parties. In the event of any accidents, incidents, or disputes,

the parties shall resolve them through legal means. The organizer shall not bear any responsibility.



2. Booth Design Requirements

The total height of the booth design and construction must include the floor platform, header
board, and all signage on the top (please log in to the exhibitor portal to view the specific height
restrictions for your booth). The booth structure must be stable, secure, and reasonably laid out to
prevent accidents such as booth collapse that could lead to personal injury or property damage. If
there are structural columns within the booth area, the decorative height of the columns must not
exceed the height of the booth. Any fixed facilities on the columns, such as manual fire alarms,

must remain exposed or be fitted with a fire door marked with a prominent fire safety sign.
3. Structural Safety Guidelines

The structural strength of personalized booth constructions at the congress must meet the
required load-bearing capacity, ensuring the overall strength, rigidity, stability, and the secure

connection of all joints in the booth structure, as detailed below:

3.1 The width of the booth's structural main wall at the base must not be less than 120 mm to
ensure adequate contact area with the floor. For wide-span walls over 6 meters and steel frame
structures, horizontal beams must be added at the top for connection, and vertical columns must be

added at the bottom for support.

3.2 For all special booths with horizontal beams added at the top, detailed structural drawings of
the beam-to-main-structure connections must be provided. The structural strength must meet the
required load-bearing capacity. Beams must be made of steel and firmly connected. The
connection between columns and beams must use bolts or other secure fasteners; lap joints,

binding, or similar unsafe methods are strictly prohibited.

3.3 If glass materials are used for booth decoration, certified tempered glass must be used to
ensure adequate strength and thickness (not less than 10 mm for curtain wall glass). The
installation of glass must be rational and reliable, with metal frames or professional hardware
used. Elastic materials must be used as cushioning between the glass and the metal components to
ensure safety. Large glass panels must be clearly marked to prevent injury from breakage. If a
glass floor is used, structural support columns and walls must be fixed beneath the floor and not

directly constructed on top of smooth glass surfaces.

3.4 Steel structural columns must be made of seamless materials with a diameter of no less than
100 mm. A base plate must be welded to the bottom, and a flange plate must be welded to the top

to increase the load-bearing area of the column.

3.5 Due to the specificities of the hotel's carpeting, adequate protection must be ensured. All raw

space booth constructors are required to bring their own carpet and wooden boards. A layer of the
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exhibitor’s own carpet must first be laid, followed by a layer of wooden boards, before any
construction work can begin. Any violation or damage to the hotel's carpet will result in a

deduction from the deposit as compensation.
4. Construction Management

4.1 Construction must begin according to the official move-in schedule. If overtime work is

required, an application must be submitted in advance to the official constructor.

4.2 Construction must strictly follow the approved booth design drawings. No modifications may

be made without prior consent from the Organizer.
4.3 The construction area must not exceed the allocated space.

4.4 All booth construction materials must be of fire-retardant grade B1 or higher. The use of
flammable materials such as straw, bamboo, rattan, paper, bark, foam, reeds, combustible plastic
panels, flammable carpets, fabrics, or wooden planks is strictly prohibited. If non-fire-retardant or
flammable materials must be used for special reasons, prior written approval from the Organizer

must be obtained, appropriate fire protection measures must be implemented, and final
acceptance must be obtained before such materials can be used.

4.5 The use of cutting machines, electric saws, spray paint, banana oil (amyl acetate), alcohol,
adhesive stickers, and other flammable substances is strictly prohibited on-site during

construction.

4.6 Welding (electric or gas) and open-flame operations are strictly prohibited within the hotel

premises.

4.7 During construction, no fixed facilities within or near the booth may be damaged, altered, or

used for mounting or suspension purposes.

4.8 If there are fire safety, power supply, or communication facilities within or near the booth
area, these must not be blocked. A minimum clearance of 60 cm must be maintained for safety
and accessibility. Directional signage should be visibly placed in appropriate locations on the

booth.

4.9 Ceilings are strictly prohibited for booths, storage rooms, equipment rooms, or LED screen

enclosures.

4.10 Any exposed back or side surfaces of the booth must be treated with double-sided finishing.
Exterior surfaces that are adjacent to other booths must not display any advertisements or

promotional content.



4.11 The congress safety department personnel, licensed electricians, and public security fire
bureau officials will supervise and inspect all booth constructions in accordance with the fire
safety permit, relevant clauses in this chapter, and applicable regulations. Construction units must
comply and cooperate fully. Any non-compliance or safety hazards must be rectified promptly

following the inspector’s instructions.

4.12 After construction is completed, all construction tools and materials must be removed from
inside and behind (or beside) the booth. Nothing may be stored in these areas, and everything must

be cleared from the hotel before venue closure.
5. Construction Personnel Requirements
5.1 All personnel must wear safety helmets and protective gear.
5.2 Workers must carry construction permits to enter the construction area.

5.3 Workers are strictly prohibited from entering the site under the influence of alcohol or in

poor physical condition.
5.4 Workers operating above 2 meters must have ground supervision.

5.5 Electricians must hold valid certificates and adopt necessary insulation protection measures

before beginning work.

5.6 Workers engaged in high-altitude operations must possess a valid high-altitude work

certificate.

5.7 Workers must wear helmets and harnesses, with safety lines secured above. Monitors must be

present; unauthorized personnel are forbidden in work zones.
6. Fire Safety Requirements

6.1 Smoking is strictly prohibited inside the venue buildings. Open flame operations, as well as
the use of flammable, explosive materials such as paints, solvents, gasoline, and pressure

containers, are strictly prohibited.
6.2 No company or individual may occupy or block any fire escape routes or exits in any way.

6.3 Temporary structures (booths) must not block the venue’s safety evacuation doors, fire

hydrants, fire curtains, distribution rooms, restrooms, or any other essential venue infrastructure.

6.4 All temporary structures (booths) must be equipped with fire extinguishers that have passed
annual inspection. During the construction period, each booth must be equipped with one fire

extinguisher for every 30 m? and two for every 50 m? (each extinguisher must be at least 4 kg).



6.5 The decoration materials used in all temporary structures (booths) must meet national fire
prevention standards of B1 level or higher. The use of flammable materials such as elastic fabrics

and cotton textiles for decoration is strictly prohibited.

6.6 All wooden structures and lightboxes in temporary structures (booths) must be coated with

fire retardant paint before installation. Lightboxes must have ventilation holes.

6.7 All temporary structures (booths), storage rooms, and other rooms are prohibited from having

fully enclosed ceilings. At least 50% of the area must remain open.
7. Electrical Requirements
7.1 The venue's basic power supply must be a three-phase, five-wire system.

7.2 Lighting fixtures and electrical equipment must comply with national safety standards and
fire safety requirements and be constructed according to the GB19517-2009 National Electrical

Equipment Safety Technical Regulations.

7.3 The power connection must be carried out by a qualified electrician, and they must have a

valid certification. Nonprofessional personnel are prohibited from handling electrical connections.

7.4 The booth must be equipped with a secondary distribution board, and all components should
be complete and intact. Electrical boxes must not be placed in storage rooms or enclosed spaces.
They must be installed in an obvious location on the booth, with a minimum height of 20 cm from

the ground.

7.5 The main switch of the secondary distribution board must have leakage protection, match the

declared specifications, and provide proper grounding protection.

7.6 Electrical connections should use double-insulated wires, and connection terminals must be

fully enclosed and not exposed.
7.7 Cables crossing the floor must have protective covers.

7.8 When electrical components such as ballasts come into contact with wooden structures, they

should be insulated using non-combustible materials.

7.9 During the exhibition, each construction unit must arrange for a qualified electrician to be on
duty. Before closing the booth each day, ensure that all electrical facilities are switched off, and

the power supply is disconnected before leaving.

7.10 The use of iodine tungsten lamps, high-pressure mercury lamps, and other high-temperature

lamps is strictly prohibited.



7.11 The use of high-power electrical appliances such as electric irons and electric kettles is

strictly prohibited.

7.12 The use of air compressors, gas cylinders, or other pressure vessels is prohibited during the
exhibition. If there is a special need, prior approval must be obtained from the venue, and these

items must be placed in a designated area outside the venue to ensure safe usage.



